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Attendance Target: 96%       Current Whole School Attendance (Y1-6): 93.4%           

Every Day Counts 

Regular attendance at school is essential for children to 
achieve their full potential. Missing school, even for short 
periods, can have a significant impact on learning, 
friendships and well-being. 

Children who attend school regularly:  
 Make better academic progress 

 Feel more confident and secure 

 Build strong routines and friendships 

 Are better prepared for the next stage of their 
education 
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GOOD 
Your child has the best chance of 
success! They will find it easier to 

make progress.  

WORRYING 
Less chance of success. Your 

child may find it harder to make 
progress.  

The Local Authority Attendance 
Officer will become involved if 

things don’t improve.  

SERIOUS CONCERN 
Your child is likely to struggle. 
They will find it much harder to 

make progress and sustain 
friendships. 

Possible court action. 

 

If you are worried about your child’s attendance, or would like some support, please reach out to Tracy Eastwood 
(Attendance Officer) or Lindsay Hance (Deputy Head Teacher) on 020 8850 5484.  

Understanding Types of Absence 

All absences must be classified by the school as either 
authorised or unauthorised, in line with government 
guidance. 

Authorised Absence 

These are absences the school can approve, such as: 

 Illness 

 Medical or dental appointments (where possible, 
please book outside school hours) 

 Exceptional circumstances agreed in advance by Mr 
York 

Unauthorised Absence 

These include: 

 Holidays during term time 

 Absence without a valid reason 

 Late arrival after registers close 

 Looking after siblings or family members 

 Birthdays, shopping trips or family days out 
 
Unauthorised absences may result in a penalty 
notice. 

A child is classed as 

persistently absent 

if their attendance 

falls below 90% 
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Holidays in Term Time 

 (Unauthorised Absence) 

 
There is no entitlement in law 
for pupils to take time off 
during the term to go on 
holiday. 
 
The law specifies that Headteachers may not grant any 
leave of absence during term time unless there are 
exceptional circumstances.  
 
The School Attendance Regulations 2024 state that the 
need or desire for a holiday is not considered an 
exceptional circumstance.  
 
Exceptional circumstances are considered on a case-
by-case basis.  
 
If you feel that your request for leave of absence is 
exceptional, please complete the ‘Leave of Absence 
Request Form’ and give it to Tracy Eastwood (our 
attendance officer) for the attention of Mr. York. 
 
You will be invited into school to discuss the matter and 
be informed in writing of the outcome. 

 

 
 
 
 
 

Penalty Notices (Fines) 

 
Penalty notices may be issued for 10 sessions (5 
school days) of unauthorised absence. This includes 
lateness and sessions do not have to be consecutive.  
 
If a Penalty Notice is issued for an offence of 
unauthorised absence, the first will attract a fine of up 
to £160 per pupil, per parent (£80 if paid within 21 
days). 
 
A second offence in three years will attract a fine of 
£160 per pupil, per parent. 
 
On the third offence, the case will be referred to the 
Magistrate’s Court for consideration, where a parent 
can receive a criminal record and a fine of up to £2500. 

Congratulations 

Thank you for your continued support with attendance 
this year. We are pleased to share our class 
percentages for the year to date- and to celebrate our 
top class below!  
 

Class % Attendance 

Am Green Nursery 89.0 

Pm Green Nursery 81.8 

Am Blue Nursery 88.2 

Pm Blue Nursery 80.5 

Red Reception 91.2 

Yellow Reception 91.3 

Y1 Coral  94.1 

Y1 Violet 95.9 

Y2 Aqua 91.3 

Y2 Lime 95.5 

Y3 Silver 93.5 

Y3 Indigo 94.0 

Y4 Cherry 89.8 

Y4 Sapphire 94.7 

Y5 Gold 92.8 

Y5 Magenta 91.9 

Y6 Emerald 93.2 

Y6 Amber 94.9 

 

 

 

 

 
 
Please make sure that you continue to report your 
child’s absence. You can do this by phoning the school 
office on 020 8850 5484, by emailing Tracy on 
teastwood@ealdham.greenwich.sch.uk or by 
downloading the Studybugs app, which allows you to 
report quickly and easily. There is a link to Studybugs 
on our school website.  
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